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1.06mne nonoxenus

1. Hactosmee TTonoxenue o TOPS/KE pa3spabOTKH, MNPHHATHS W YTBEPKAEHHS JOKAJILHBIX
HOPMATHBHBIX aKTOB MyHMIMIATBHONO GI0KETHOO JOLIKOIEHONO 06pa3oBaTENLHOrO yUpEKIEHHS
Baiipsxuackuit  nerckuit  can «Ancy» HOTasHHCKOrO MyHHLMIANBHOrO paiiona Pecny6miku
Tatapcran (nanee - Yupexnennue) pa3spaboTaHO B COOTBETCTBMM CO cratbeli 30 DenepanbHoro
3aKoHa oT 29.12.2012r. Ne 273-®3 «O6 obpasoBanun B Poccuiickoii Denepauuny, ¢ LENBIO
PasTpaHUYCHUs TIONIHOMOYHHA, ONpeneNeHus mopsaKa JCHCTBUM, ¥ HampaBlieH Ha wu30exaHue
HApyIIEHUH KOHCTHTYLIMOHHBIX HOPM, HOPM TPYAOBOIO 3aKOHOJATEILCTBA, 3aKOHOAATENLCTBA 06
00pasoBaHHM M MHBIX TIpaB M CBOGOX rpaxiad. Hacrosmee ITonoxenne onpexenser obume
TPeOOBaHHUs K MOPAAKY Pa3pabOTKH NOKATbHBIX HOPMATHBHBIX aKTOB, OCHOBHbIE TpeGOBaHHS K
CONCPAHNIO JIOKAIBHBIX HOPMATHBHBIX aAKTOB, TOPSANKY NPHHATHA YKa3aHHBIX aKTOB, 4 TAKKe
BHCCCHHE B HUX NONOJIHEHWH U H3MECHEHMIA.

2.TloHsITHE IOKAIBHBIX HOPMATHBHBIX AKTOB

2.1.ITox NOKaNBHBIME HOPMATHBHBIMH AKTAMHU TIOHMMAKOTCS pa3pabaTbiBaeMbie M NPHHHMAEMBIE B
Vupexciennn B cootBeTcTBMM ¢ ero KOMMNETEHIMEH, —OnpeNeNneHHON  aelcTByOmuM
3aKOHONATE/ILCTBOM M YCTAaBOM, BHYTPEHHHE JIOKYMEHTbI, YCTaHaBJIMBAIOIIME HOPMBI (TpaBHIIa)
o0wero xapakTepa, NpeIHA3HAYEHHBIE UIs PETYJIHPOBAHNS MPOU3BOACTBEHHOM, yIIPABIEHYECKOI,
(burHAHCOBOM, KafPOBOI U HHOI (byHKIMOHATBHOM fesTenbHOCTH BHYTPH Yupexaenus. JIokaasHbM
HOPMAaTHBHBIM aKTOM BBICHIEH IOPHANYECKOM CHIIBI NpU3HACTCs YCTaB YdpekaeHus.

2.2 JloxasbHbIE HOPMATHBHbIE AKTBI, PeryJMpylolme 00pa3oBaTeNbHEIA POLECC B Yupexxaenuu
KOHKPETH3NDYIOT MPaBa M 00S3aHHOCTH YYACTHMKOB 0GPA30BATEHHBIX OTHOLICHHMI.

2.3.JlokansHble HOpPMATHBHBIE KT, PETyIHPYIOLIME TPYAOBbiE OTHOUICHHS B YupeKIeHHM
COCTaBIIIIOT 0COOYI0 001aCTh OTHOLIEHHIL Mexay paboTonateneM u paGoTHHKAMH Yuapexnenus.
PaspaGatbiBatorcs mns  peanmsammu npaB  pabOTHHKOB, HCHOJHEHHS MMH obs3aHHOCTEHH,
TOACP)KAHUS THCLMILIMHBI B TPYNOBOM KOJUIEKTHBE, HopMmb! 10KasibHBIX HOpPMATHBHBIX aKTOB
Yupexnenns, yXyamaomme nonoxKeHme Pa0OTHHMKOB 1O CPABHEHHMIO C YCTAHOBJIEHHBIM TPYAOBBIM
SaKOHOZATE/ILCTBOM M MHBIMH HODMATHBHBIMH [IPABOBBIMH aKTaMH, COLEPKAUIMMH HOPMBI
TPYAOBOTO rpaBa, KOJUICKTHBHBIM JI0TOBOPOM, COTJAIICHHSAMH, a TAKkKe JIOKaJIbHBIE HOPMATHBHBIE
aKTbI, NPUHATHIC 0€3 COGMIONEHHS YCTAHOBIEHHOTO CTaTheil 372 Tpynosoro Koxekca oprana
pabOTHUKOB, He mMO;MIENKAT npuMeHeHHIo.  JloKanbHble HOPMATHBHBIE aKThHI Yupexaenus
YTBEpXKIAIOTCS  paboTonarenem (3aBenyioumm) B NpEfenax KOMIETEHIIMH B COOTBETCTBHHM C
TPYAOBBIM 3aKOHONATEECTBOM M HHBIMM HOPMATHBHBIMH NIPaBOBBIMH aKTaMH, COAEPXKALIHMHU
HOPMbBI TPYZIOBOT'0 MPaBa, KOJUIEKTHBHBIMHA A0rOBOpamy, coramenusmu (4. 1 cr. 8 TK PD).

2.4 VHupUUMPOBAHHBIX GopM [ TpHHATHS  JOKANBHBIX HOpPMAaTHBHBIX akToB JIOYV He
ycraHasiuBaeTcs. WCKimoueHHe COCTaBISIOT INTATHOE pacrucanue (popma Ne T-3), rpaduk
ornyckos (popma Ne T-7) u hopMbL  TOKaNBHBIX HOPDMATHBHBIX aKTOB, YTBEP)KACHHbIC
INocranosnennem Tockomerata Pocenu ot 05.01.2004 Ne 1 «O6 yTBepknennn yuudummpobasmsix
(bopm mepsuuHO yueTHOI AOKYMEHTALIHK 110 y4YeTy TPyAa M €ro omwiathy. DOPMBI OCTATbHBIX
JIOKA/bHBIX  HOPMAaTMBHBIX aKTOB  YupeIeHus, paGoTojaTelNs (3aBenmyrommit) onpenensier
CaMOCTOATENHO. 3TO MOTYT ObITh: MHCTPYKLMH, METOZMKH, MOJIOXKEHHS, TPaBHIA, CTAHAAPTHL,
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TIPHKA3bI, U JP.
3.Knaccudpurannst JJ0KaIbHBIX AKTOB:

3.1.To cTenenu 3HAYUMOCTH:

—00s3aTeNbHbIE — COCTAB TAaKHX JIOKATBHBIX AKTOB OTIPENICNIEH TPYAOBBIM 3aKOHOAATEIHCTBOM.
Tpynosoit konexe PO comeprkur ApAMOE yKa3aHNE Ha MPUHATHE MOAOGHBIX IOKYMCHTOB (Hampumep,
cr. cT. 189, 135 TK P®). :
—HEe0bs3aTebHbBIC — TAKHE OKYMEHTHI MPSMO He NpETyCMOTPEHBI TPYNOBBIM 3aKOHOAATEIBCTBOM,
paboTonarens NPUHUMAET JIOKATBHBIE AKTHI [0 CBOEMY YCMOTPEHHIO.

3.2.TTo cdepe nevicTaus:

—061iero xapakTepa, pacTipOCTPAHSIOLIMECS HA BCIO OpraHM3alLyIo;

~CHCHHAbHOr0 XapakTepa, KacalomMeCs OTAE/bHbIX BOMPOCOB.

3.3.TTo kpyry sm:

—PAacrpOCTPaHSAIOMIKECs HA BCEX PAOOTHHKOB OpraHM3aLUK;

~PacCpoOCTPAHSIOIIMECS HA ONPEAEIIEHHYI0 KATErOPHIO PaGOTHHKOB;

3.4.To criocoby npunsTHS:

~TIpUHAMaeMbIe paboToaaTeeM eMHONNYHO;

~TIPUHUMACMBIC C y4ETOM MHEHHS MPENCTABUTEBHOrO OpraHa pabOTHHKOB. B 3Tom cilyuae npu
TTPHHATHH JIOKAJIbHBIX aKTOB HEOOXO0AMMO COOITIONATH MOPSIOK, NpenycMOoTpeHHsii cT. 372 TK PO,
3.5. o cpoky neitcTaus:

—TIOCTOSIHHOTO JICHCTBHS,

—beccpounsie;

—C ONPECICHHBIM CPOKOM JICHCTBHSI.

3.6.ITo cpoky xpaHeHus:

—TIOCTOSIHHOTO XPaHEHUS,

—75 ner;

—JIpyTHE.

4.CTpyKTypa H CofepkaHHe JOKAIbHBIX HOPMATHBHBIX aKTOB

4.1.CtpyxTypa u copepikaHHe JOKAIbHBIX HOPMaTHBHBIX aKTOB 3aBHCST OT Kpyra BONPOCOB, B
OTHOLIEHHH KOTOPBIX HEOOXOMMMO NMPHHATHE TAKHX AKTOB. YCIOBHO CTPYKTYpY JIOKaJIBHBIX aKTOB
MOJKHO Pasfe/IuTh Ha CCAYIONIHE YaCTH:

— ODIIME MONOXKEHHS: MEPeYeHb PEryIHPYEMbIX BONPOCOB; HOPMATHBHBIC MPABOBBIE aKThl, B
COOTBETCTBHH C KOTOPHIMH JIOKQIbHBIH AKT NPHHUMAETCS; MOAPA3NCICHHS HIH KaTeropuu
PaGOTHHKOB, MOAMANAIOLIME TN ASHCTBHE JOKATEHOTO aKTa;

— OCHOBHAfd 4acTh: mnpaBa M 00s3aHHOCTH paGoTHHKa W paGoTomarens; NPOLEYPBI, HE
ONPENCNIEHHbIC 3aKOHONATENLCTBOM; TOPSOK B3aMMONEHCTBHS CTPYKTYPHBIX MOApAsieneHuii B
3aBHCHMOCTH OT CTICLH(HKH JIOKATBHOTO aKTa; AEHCTBHS CTOPOH, CPOKH, OTBETCTBEHHOCTb M TIp.

~ SAKITIOTUTETBHBIC MONOKEHHS: BPEMS BCTYIUICHHS JIOKATbHOTO aKTa B CHITY, EPEYEHb JIOKATBHBIX
aKTOB WM OTAC/BHBIX MOJIOKEHMI, NPEKPAAOIMX JeHCTBHE C NPHHSTHEM HOBOTO aKTA.
JlokanbHble aKThl MOTYT CONEpATh MPHIOKEHHS, KACAIOLIHECS BOIIPOCOB, OTPaXEHHBIX B JTUX
aKTax.

4.2.TekcTbl IOKAJIHBIX HOPMATHBHBIX AKTOB COCTABIISIOTCS Ha PYCCKOM HIIH TaTAPCKOM SI3BIKAX.
5.Pa3paGoTka HOPMATHBHOIO JOKAJIBLHOI0 AKTA

IIpoeKTh! NIOKAJIBHBIX HOPMATHBHBIX AKTOB pa3pabaTeiBaloTCs 10 pemeHHi0 Ilexarorudeckoro
cosera, OOuiero cobpaHus paGoOTHHKOB YupeXaeHHs WM AJIMUHUCTpALMKH YUpEeXIECHHUsS B
3aBHCHMOCTH OT HX KOMIIETEHLIMH, ONPEIENIEHHON 3aKOHOM U Y CTaBOM YupexneHus.

5.1.07ans! pa3paboTKu MPOEKTOB JOKATEHBIX HOPMATHBHBIX aKTOB:

5.1.2.0npenenenne BONPOCOB, MO KOTOPBIM TpebyioTest pa3paboTka M yTBEPIKICHHE JIOKAIBHOTO
HOpMaTuBHOrO akta. [ToTpeGHOCTL BBIsAB/ISETCS B XONE COBELAHHIA, cobpanmuii, anepok. Camu
PabOTHUKM YHpEXIEHHS MOTYT BHICTYNHTh ¢ MHHLMATHBOH CO3NAHMS JOKATBHONO HOPMaTHUBHOTO
4KTa MpH BLIABJICHHUH B XOA€ PabOThl HEYPEryIHPOBAHHBIX BOMPocoB. Co3anue paboueii rpynisi no
pa3paboTKe JIOKAIbHOrO HOPMATHBHOTO AKTA.



5.1.3.HasHadeHue OTBETCTBEHHOTO pyKOBOAMTENs paboueil Trpynmbl, KOTOpHIH Gymer
KOODIMHMPOBATh YYaCTHHKOB M KOHTPOJMPOBATH YCTAHOBJIECHHBIE CPOKH pa3paboTKu
JIOKaJIbHOr0 HOPMATHBHOrO akTa. OCTaNbHBIE YICHBI IPYIIbI BIPABE BHOCUTH NMPEAT0KEHUS
M 3aMEYaHHUs B XOZA€ MOArOTOBKH MPOEKTa JOKyMeHTa. IIpu HEoOXOAMMOCTH OTBETCTBEHHBIi
HCIIOJIHMTENh 10PabaThIBAET €ro C yYETOM BHECEHHBIX 3aMEYaHMIA.

5.1.4.CornacoBaHue NpOEKTa JOKaJbHOTO akTa. Ha JaHHOM 3Tame MpPOeKT HEeoGXOXHMO
COrjacoBaTh C y4aCTHUKaMM pabouei rpynmbl i JPyrUMH 3aMHTEPECOBAHHBIMH JIMLIAMH.

5.1.5. Tlocne cornacoBaHHs IPOEKT MEPENACTCS HAa yTBepikaeHue paboromaremo. Ecmu s
NPUHATHSA JIOKAJIbHOTO aKTa HEOOXOIMMO YYHTHIBATh MHEHHE IIPEACTABHUTENHHOTO OpraHa
pabotHukoB (mpodcoro3a), TO 40 yTBepKACHHS paboTomaTeNeM IMpPOEKT MOKYMEHTa U
000cHOBaHHME MO HEMY JOJDKHBI ObITH HAaNpaBJieHs! B 3TOT oprad. (cT. 372 TK P®.)
6.IIpuHATHE JIOKAILHBIX HOPMATHBHLIX AKTOB

6.1.Cornacuo ct. 12 TK P® noKkaiabHBIA akT BCTymaeT B CHIy CO JHS €r0 NPHHSTHS
paboTonaTeNneM WK CO HS, YKA3aHHOIO B 3TOM JT0KYMEHTE.

Pa6oTonaTens MOXKET NPHHSATH JIOKAJbHBIE AKThI CIAEAYIOIIMMHE CIIOCOOAMH

— M31aTh NPHKa3 00 yTBEPXKACHHH JOKAIBHOIO aKTa.

6.2.JlokanbHbI# aKT MOXET NPHHHMATBCS IMyTEM M3JAaHWA TNpPHKa3a. YHU(DHIHPOBAHHOMN
(opmbI 115 Takoro mprkasa He NPEAYCMOTPEHO, MOITOMY pabOTONATENh BIIPABE ONMPEACIHT
€e CaMOCTOsATENbHO. B npukase 00 yTBEPKICHHHU JOKAIbHOTO aKTa HEOOXOAMMO OTPA3UTh:
~JlaTy YTBEPXKICHUS,

—yKas3aHnue 00 03HAKOMJICHUH PabOTHHKOB C JIOKAIbHBIM aKTOM;

—JIpyTH€e YCIOBHS.

6.3. «I'pud yTBEpKIEHHS NOKYMEHTa» PAcIoNaraeT Ha MPaBOM BEPXHEM Yriy NOKYMEHTa,
KOTOPBIH JODKEH COCTOATh M3 CIOB «YTBEpPXKAECH», «YTBEPKIACHA», «YTBEPKICHON,
«YTBepikaeHbl» (6€3 KaBpIueK) HAHMEHOBAHUE PACTIOPAAMTENBLHOTO NOKYMEHTa YUpekICHHS
B TBOPHMTEJILHOM MaJEXe, €ro AaThl U HOMEpa.

6.4 JlokansHbie akThl OQOPMISAIOTCS Ha OyMaKHOM HOCHTENE€ B [EYATHOM BHIE,
NPOLIHYPOBBIBAKOTCS, HYMEPYIOTCS MOCTPAHMYHO, CKPEIUISIOTCS NMOAMUCHIO 3aBEAYIOLIEr0 U
neyaThio YUpexaeHus.

7.03HaKOM IeHHE YYACTHHKOB 00pa30BaTEJIBLHOIO MPOLECca ¢ JOKAJLHBIMH HOPMATHBHBIMH
aKTaAMH

7.1. PaGortuuku VYupexuenus (dactb 2 crtatbu 22 TK P®) B 0643aTeNbHOM TMOpsaKe
HOJDKHBI 6BIT 03HAKOMJICHBI MOJ JIMYHYI) POCIHCH CO BCEMH JOKaJbHBIMH HOPMATHBHBIMH
aKTaMHM, NMPUHUMAEMBIMU B OPraHM3alli¥ M HEMOCPEJACTBEHHO CBS3aHHBIMH C MX TPYIOBOM
AeATENbHOCTHIO. ECu OKanbHBIH aKT KacaeTCsi BOCHHTAHHUKOB, X POAMTENEH, OH J0IKEH
OBITh TOBENEH 10 HX CBEACHHS.

7.2.Poputenu (3aKOHHBIC TNPENCTABHTENH) 3HAKOMSATCS C JIOKAABHBIMH HOPMATHBHBIMH
aKTaMH IPH MOCTYIICHUH B JOMKOJbHYI0 00pa30BaTEIbHYIO OPraHH3aLHKIO.

7.3.JlokansHbIe HODMATHBHbIE AKThl PA3MEMIAIOTCS HA OQHUIIMATBHOM caiiTe YupexIeHus.
8.M3meHeHHe JIOKAIbHBIX HOPMATHBHBIX AKTOB

8.1.PaboTonatens BIpaBe BHOCHTh U3MEHEHHS B JIOKAJIbHBIE AKTHI:

—B CBSI3M CO BCTYIUICHHEM B CHJy JH00 M3MEHEHHEM 3aKOHA WM APYroro HOPMaTHBHOIO
NpaBOBOr0 aKTa, COAEPXKAIIEr0 HOPMBI TPYAOBOTO TpaBa, KOJUISKTHBHOIO JOr0OBOpA,
COTJIALICHHUS,

—T0 COOGCTBEHHOMY YCMOTPEHHIO. B 9TOM ciiydae BaxkHO, YTOOBI MPHHMMAEMBIE JOKATbHBIC
aKThl HE YXYALIAJIHU TI0JI0)KEHH PaOOTHUKOB M0 CPABHEHHIO C TPYAOBHIM 3aKOHONATEIBCTBOM,
KOJIICKTHBHBIMH I0OrOBOpaMu, cornameHusmu (4. 4 cr. 8 TK P®D).

8.2. Mi3MeHeHHUs BHOCATCS B TOM K€ MOPAJAKE, B KOTOPOM JOKaNbHBIN akT paspabaTsiBaics u
YTBEPXKAAJICS MepBoHayanbHo. Heo6X0MMMO yUNTHIBATH, YTO U3MEHEHHS MOTYT 3aTpParMBaTh
ONpEJICIEHHbIE CTOPOHAMH YCJIOBHs TPYIOBOrO AOrosopa, a corisacHo ct. 72 TK P® »sto
JOTMYCTHMO TOJIBKO TI0 COTJIAIIEHHIO CTOPOH. PaGoTonaTens Bnpase B OMHOCTOPOHHEM MOPSIKE
U3MEHATH YCJIIOBHS TPYAOBOrO JOrOBOpa TOJBKO B Cly4yae OpPraHU3alMOHHBIX HIH
TEXHOJIOTHYECKUX U3MEHEHHUH ycnoBuit Tpyna. IIpu 3ToM HeobXoauMo cob0naTh mMpoUenypy,
onpezieseHHyo B ¢T. 74 TK P®.

9.0T™MeHa JIOKAJILHBIX AKTOB.

9.1. Cornacuo cr. 12 TK PP ocHOBaHMSMH s NpPEKpalIeHus ACHCTBHSA JOKANbHOrO aKTa
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HITH OTAETBHBIX €r0 MOJI0KEHHH SBIISIOTCS:

— MCTEYCHHE CPOKA ACHCTBHA. e

Takas cutyauns Bosmoxua, eciu npH pa3paboTke JOKaIbHOrO akTa Gbi OMpENEsIeH MepHo
ero neiicteus. Ilpu HacTynmienun YKa3aHHOTO CpOKa JIOKaNbHBIA aKT aBTOMAaTHYECKH
yTpaduBaer cuiy. Ot paboromarens He TPeOYETCS M3NAHMS NOMOTHHUTEIbHbIX JIOKYMEHTOB,
TOATBEPXKAAOWMX STOT PakT. B kavecTBe mprMepa MoxKHO TIPUBECTH TPadHK OTIYCKOB.

B cuny npsimoro ykasanus saxona rpauK OTMYCKOB yTBEPKAAETCSH EKEFOAHO | HpeKpamaeT
JCHCTBHE N0 OKOHYAHUH KaJIeHNapHOTO rojia;

—OTMEHa (IpH3HAHWE YTPATHBIIUM CHIIY) JIOKaJTbHOTO aKTa 60 OTAEAbHBIX €ro MOJIOXKEHH i
APYTUM JIOKaJbHBIM aKTOM;

~BCTYIUICHHE B CHIIy 3aKOHA HJIM APYroro HOPMAaTHBHOrO NpPaBOBOIrO aKTa, COAEPIKALIETO
HOPMBI TPYZOBOTO npaBa, KOJIJIEKTHBHOTO A10T0BOpa, COrjalieHus, KOTAa YKa3aHHBIE aKThl
YCTaHABIHBAIOT GOJiee BHICOKHH ypOBEeHB rapaHTuii pabOTHHKAM 1O CpaBHEHHIO ¢
AEHCTBOBABIIUM JIOKAJIBHBIM AKTOM.

9.2. Eciu npHHAT 3aK0H M ApYTroii HOPMAaTHBHBIH MPaBOBOI aKT, yCTaHaBnuBaomuii 6osee
BBICOKHH YpOBEHb rapauTHii paGoTHMKaM mo CPaBHEHHIO C JIOKAJIBHBIM aKTOM, NEHCTBHE
JIOKaTBHOIO aKTa WJIM OTAEIBHBIX €0 MOJI0KSHHH npeKpamaercs.

10. Cpok aeiicrBus

Hacrosimee TMonoxenue o TOpsIKE Pa3spabOTKM, MPHHATHS M yTBEPXKACHHS JOKAJbHBIX
HOPMATUBHBIX aKTOB MyHMUMNANBLHOTO GIOKETHOrO JOWIKONLHOTO obpa3soBaTensHOro
yupexnenus balipskuuckuit netckuii can «Ancy» KOrtasunckoro MYHULUNAJIBHOTO paiioHa
Pecniy6nuxn Tatapcran neiicTByer ¢ MomenTa YTBEPXKICHUS N0 IPUHATHS HOBOTO.



ITpoHYMEPOBAHO, POLIHYPOBAHO H CKPEIJICHO TIEHaThIO

(__zerrefe/ze ) AUCTOB
3asenyiomas MBJIGY Baiipsicunckuii  netckuii can «Ancy»
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